1. Go to https://myetms.wpafb.af.mil/myetmsasp/main.asp

2. Login
3. Click on Course Catalog
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Click the arrow in each message title to expand or collapse a message.
Click the printer icon to print messages.

Privacy Act Message
Important g garding Privacy Act information.

myETMS Message
Important garding the myETMS system.

IDP Status Messages
Important information concerning your IDP requests and requirements.

For questions or comments, please submit a User Feedback Form.

4. Enter Course Number: YC-MINIPDI2012 in to the search box and hit “GO”
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Welcome ANDRADE R HAUGH

Hanscom AFE ~  All Courses Selecta catalog, type in a search string, select whether you
would like to search by key term, course title or course number,

YC-MINIPDI2012 then click 'Go". The wildcard character ™ (asterisk) may be used

— when searchin course title orvendor. Missing Course?
 KeyTerm (> 9 by 9

For questions or comments, pl ymit a User Feedback Form.



https://myetms.wpafb.af.mil/myetmsasp/main.asp

5.

6.

Select course
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‘Select a catalog, type in a search string, select whether you Eln
would like to search by key term, course title or course —
Search: EX number, then click ‘Go' The wildcard character

. = - ) =" (asterisk) may be used when searching by course fitle
 Key Term ' Course Title @ Course Number orvendor. Missing Course?

Hanscom AFE ~  All Courses

Click on a course fitle to create a training request.

“Ciick the amow baside each course to expand or collapse courss detsils

Course Number Course Title Status Vendor/Source

YC-MINIPDIZ012 \Vnnkee Chapter Mini-PDI 2012 Active  American Society of Military Comptrollers, Yankee Chapter, Boston MA

Page 101
For questions or comments, please submit a User Feedback Form.

Fill out form and click Continue

ourse Catalog IDP R

Complete the information below, then click ‘Continue’.
Course Title:  Yankee Chapter Mini-PDI 2012

o YC-MINIPDIZ012

Number:

Vendor/Source: American Society of Military Comptrollers, Yankee Chapter, Boston, MA

Fiscal Year

Requested: 012 ~

Quarter

Required: Third T

Priority: Enhance Development (3) -

E:J:,mmcal Training related to work force dynamics, such as reirements, etc. -

Training Code:  Career Progression Training and Education Training ~

Core

oI Mone - No CORE_COMP -
Will Unit Fund Yes -

Tuition?

Will Unit Fund

Traveland Per No ~

Diem?

TraveliPer

T $0.00, $0.00

Tuition: $40.00

Training Professional Development -
Objective: \

(max 510

characters)

CANCEL CONTINUE >>

For questions or comments, please submit a User Feedback Form.



7. Select your supervisor and follow the on screen instructions
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Create Training Request - Select Supervisor
Please select your supenvisor from the list below.
Name Pas Code Office Symbol
APPLEBY TOMMY R JR LK1MFNGE FI
CAHOON, EDWARD J  LKAMFMNGE HMA
ODONMNELL, MAURICE LK1MFNGE HMAA

My supemvisor is not listed here.

CANCEL

tions or comim bmit a User Feedback Form.




